AmeriCorps Member Position Description
Housing Services AmeriCorps Member at Asian Services In Action, Inc.

e Assure that tasks and milestones are com-

Position Description

The VISTA project objective is to expand the
capacity of our agency to provide affordable
housing, employment, and housing counseling
services for Asian American Pacific Islander
(AAPI) immigrants and refugees in Northeast O-
hio.

The VISTA project at Asian Services In Action,
Inc. is focused around three main project goals
of the Ohio

CDC Association: 1) to build the capacity of the
CDC:s to provide affordable housing; 2) to build
the capacity of CDCs to provide employment
opportunities; and 3) to build the capacity of
CDC:s to provide housing counseling.

The Member will be involved in several projects
which reflect the different levels of the agency’s
current capacity to provide such services, in-
cluding (but not limited to): forming and sus-
taining a housing advisory committee to identify
the needs of AAPI immigrants and refugees; de-
veloping agency action plans around housing is-
sues; locating and securing funding for various
projects; creating marketing campaigns for em-
ployment-related services; planning the annual
legislative day event; recruiting and training vol-
unteers; and increasing staff capacity to provide
necessary services. The VISTA Member will
benefit from ASIA’s experience in working

with culturally, linguistically, and socioeconom-
ically diverse communities as well as be at the
forefront of program development.
Attitude and General Responsibilities
Under the supervision of the Executive Director,
the VISTA Member is responsible for assisting
in agency capacity-building activities around
housing affordability, employment, and housing
counseling. It is a full-time position.
Program leadership

e Form and sustain a housing advisory com-
mittee;

e Assess effectiveness of existing collabora-
tions and feasibilities of project expansion;

e Work with stakeholders to ensure that the
needs of the target communities are met; and

e Increase individual and organizational ca-
pacity in providing services.
Program-—specific duties

e Conduct necessary community-based re-
search;

e Write and present proposals at board and
committee meetings;

e Develop action plans and funding propos-
als;

e Coordinate and facilitate meetings of the
advisory committee;
. ® Attend agency and planning meetings on a
regular basis;

pleted under guidelines listed;

e Assist in agency and project marketing cam-
paign, including the creation of communicative
materials; and

e Complete and submit required program and
other necessary paperwork on time.
Service schedule
Full-time AmeriCorps Members will serve 1700
(37.5 hours/week), beginning June 15,
2012. All Members are required to participate in
training events, which includes a pre-service ori-
entation in Columbus with the Ohio CDC Asso-
ciation on June 11 - 14, 2012 (tentatively).
Members understand that their service require-
ments may be scheduled during evenings or
weekends.
Required skills and experience

e Education Level Preferred: Undergraduate
(but preferably master’s-level) degree in busi-
ness (management, marketing), non-profit man-
agement, social science, urban development, or
public or international policy/affairs or an indi-
vidual that demonstrates substantial experience
or commitment towards completing project ob-

hours

jectives.
© Must be at least 21 years old
e English language fluency (writing, oral, and
reading proficiency). Multilingual is a plus.
e Must complete a background check (see
Project Director for more information)

e Must have some experience in communica-
tions, fundraising/grant writing, public speaking,
and/or working with diversity
Program benefits
AmeriCorps members will be provided:

e Workspace, computer, internet access,
printer, landline phone, office supplies and ac-
cess to a copier.

Full-time Members will be provided:

e Living stipend of $892/month* for those liv-
ing in rural areas and $927/month* for those liv-
ing in urban areas

e Education award ($5,550) or monetary
stipend ($1,500)
*Note: gross income
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